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SMART SOLUTIONS FOR REDUCING WASTE

Waste from...

Business Offices

Why should business offices get involved in waste reduction
and recycling efforts?

 Could reduce budgets for office supplies and waste handling services,
including disposal fees

* |t may be necessary to comply with federal mandates for waste minimization
and support the buy recycled initiative

What types of materials are generated?

The best way to begin awaste audit is to look around and see what types and
quantities of materids are generated. Below are examples of various items
found in business offices which may be reduced/reused or recycled.
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Business offices are choosing
waste reduction, reuse, and
recycling as smart business
methods for reducing their
bottom line.

1) Office Paper
Most paper that will tear and is
dry (i.e. computer, copy); no
personal or kitchen paper

2) Beverage Cans and Bottles
Most beverage cans (aluminum)

3) Corrugated Cardboard
Boxes, packaging; no wet or
waxed

4) Other
Packaging materials, “polysty-
rene peanuts,” beverage cans,
plastic/metal, toner cartridges,
shrink wrap, food waste



3 R’s Approach to Office Waste
Reduction

Whether you manage a small or large office, you can start
saving money today through an effective waste reduction
program. Here are some suggestions:

Reduce/Reuse

* Request that vendors take back wooden and plastic pallets

» Minimize the packaging used to protect your products by
working with suppliers to reduce the amount of packag-
ing used. Reuse or recycle cardboard. Reuse hangers and
other reusable items

* Establish give-a-way programs for damaged merchandise

 Buy reusable and/or recyclable containers for shipping
your products

» Remove your businesses' name from junk mail list
www.obvioudly.com/junkmail/ or www.stopj unk.com

Recycle
In Central Ohio, you will find that the following materials are
most often collected for recycling:

* Office paper

* Beverage cans

* Corrugated cardboard

You can also log onto www.swaco.org for a map and list of drop
off locationsin central Ohio.

Buy Recycled Products
* Request items made of recycled content when purchas-
ing office supplies like letterhead, copy paper, storage
containers and folders
 Require vendors to provide recycled content products
and packaging

Tips for Getting Started

» Review your waste disposal service contract to
determine ways to reduce cost

» Conduct a survey of your waste handling practices to
evaluate the opportunities for including waste reduction
and recycling collection/processing in day to day operations

 Determine the types and volumes of recyclable materials
generated

 Design a waste reduction/recycling program for custo-
dial service, tenants and employees

» Develop bid specifications for waste reduction/recycling
collection and hauling services

* Initiate a buy recycled program

For More Information

Look for these vendors, services, or key terms listed in the
yellow pages of the phone directory or contact a
professional/trade association.

Haulers/Transporters
L ook under recycling centers, scrap metals, pallets, and
waste reduction and recycling services

Processors/Recyclers

L ook under pallets, recycling centers, scrap metals, and
waste reduction and recycling services

Kurtz Brothers, Inc.-For wooden pallet recycling

(614) 921-0129 www.kurtz-bros.com

Recycling Containers
L ook under janitors equipment & supplies

Professional/Trade Associations

Aluminum Association  www.aluminum.org

American Forest & Paper Association (202) 463-5160
www.afandpa.org

Association of Ohio Recyclers(AOR) (740) 397-7652
WWW.0r -Omex.org

National Recycling Coalition (NCR) (703) 683-9025
WWW.Nrc-recycle.org

The Society of the Plastics Industry (202) 974-5222

www.plasticsindustry.org/index.htm

Association of Ohio Recyclers

Building Owners M anagement Association (614) 221-2849

Glass Packaging I nstitute (703) 684-6359

Steel Recycling I nstitute (419) 922-2772

www.recycle-steel.org

Waste Materials Exchanges

OMEX (Ohio Materials Exchange)
WWW.0r -Omex.org

Division of Recycling and Litter Prevention/ODNR
www.odnr .state.ou.us

Waste Not Center operated by Keep Fanklin County

Beautiful, Inc. (KFCB) (614) 485-9007
www.kfcb-oh.org

JITR's (Just In Time Recycling) (614) 871-5100
WWW.SWaco.0r g
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Need Help Getting Started?

Contact SWACO at (614) 871-5100. This fact sheet and other
SWACO publications can be viewed and printed from the
SWACO website. www.swaco.org
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SWACO

Grove City, 43123, or call 614-871-5100.

This fact sheet is published by SWACO (Solid Waste Authority of Central Ohio). For more information about this or
any other solid waste management issue, you can visit our web site, www.swaco.org, write SWACO, 6220 Y oung Road,
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'\ For current Household Hazardous Waste
' collection schedule, sites, directions and
recycling information

Nail-A-Dumper Hotline:
(614) 871-5322-To report illegal
dumping and littering



